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Home and School Communication:

Believe, Work Hard, Achieve





Welcome to Nursery at Kells Lane
Primary School. 

At Kells Lane, we provide an
engaging and stimulating curriculum
for our children that allows them to
grow into articulate, curious and
creative members of our school and
community. 

Welcome to Kells Lane Nursery

We have incredibly high aspirations for our children, instilling a love of
learning from the very moment they enter our setting.  This is imperative
to us. Through our expectations and ambitious curriculum, our children
become articulate, autonomous and passionate learners. By embedding
and mastering knowledge and skills through first hand, practical
experiences, we ensure that our children know more, learn more and
remember more. Our children are at the heart of every decision we make
and inspire the next steps of our teaching and learning.

 ‘Believe, Work Hard,
Achieve’



The Foundation Stage Curriculum comprises of seven areas of learning: the 'Three Prime
Areas' and the 'Four Specific Areas'. 

At Kells Lane Primary School, we have developed a forward thinking and dynamic curriculum
that is based on the seven areas of learning and have combined these with the
Characteristics of Effective Learning into 5 learning pillars. These are designed to best
prepare our children for life in the modern world, considering each child as an individual.

Our Vision 
Our goal is to ensure that every child reaches their full potential

academically, socially, personally and emotionally. 
 
 Our Curriculum

5 Pillars of Learning



Our Vision
 

Our goal is to ensure that every child reaches their full potential
academically, socially, personally and emotionally. 

 
 

What makes up the 5 Pillars of Learning?
To give you a little more insight into the 5 Pillars of Learning, take a look at the building

blocks that make up each pillar:



9.20-9.25am: Plan-Do-Review - We make our play plans for our 'doing' time.

9.25am-10.35am: Plan-Do-Review - (Free-flow). We put our plans into action in our classroom
learning environment - these can take place both indoors and out. 

10-45am - Plan-Do-Review During Review time, we share and reflect upon our learning.

10.55-11.10am - Storytime - our book may be linked to our curriculum focus or our interests.

11.10am-12.15am: Wash hands and get ready for lunchtime. We then eat our school meal or
packed lunch in the dinner hall. Then, outdoor play in our EY garden.

12.20pm: Five Minute Mindfulness session.

12.25-12.40pm: Pre-Phonics Activity. During this time, we practise our listening and speaking
skills and develop our phonological awareness. 

12.40-1.50pm: Child initiated play - free flow between indoor and outdoor environments.

1.50pm: Tidy up time- we help to reset our environment for the following day by placing our
resources and toys back into their homes.

A Day in the Life of a Kells Lane Child

2.15-2.30pm: Wonder Moments of Music/ dancing/
inquiry/ investigation/ yoga/ mindfulness.

2.35-2.50pm: Story and song time.

2.55pm - 3.00pm: We gather together our
belongings ready for hometime.

8.45-9.05am: I say goodbye to my grown-up at the
entrance, come into Nursery and hang my coat on my
peg. I self-register using my photograph and join in with
a music and movement session with my friends.

9.05am-9.10am: Morning Meeting: I sit in a small adult-
led group with my friends and we sing our 'Welcome'
and 'Good Morning' songs. During this time, we count
our friends, sing the 'Days of the Week' song and record
these on our message board.

9.10am-9.20am: Maths - this can involve a fun and
practical play-based activity or game, singing a song or
reading a maths-based story.



 Beginning of Week:
 Monday and Tuesday 9.00am – 3.15pm

 Wednesday 9.00am – 11.30am
 
 

 End of Week:
  Wednesday 12.45pm – 3.15pm

Thursday and Friday 9.00am – 3.15pm
 
 

Children who are in receipt of 30 hours
of provision will attend full days

Monday to Friday.

Miss Bustard
 

Assistant
Headteacher

 
Early Years and Key

Stage One Lead

Nursery Hours
Our nursery is managed by a fully qualified teacher and provides quality early learning

provision for children between the ages of three and four years. 

Nursery Staff

Mrs Simpson-Smith
 

Nursery Teacher
 

Music Subject Lead
 

Eco School Lead

Mrs Hobby-Bell
 

Nursery Teaching
Assistant

Miss Shotton
 

Nursery Teaching
Assistant



N E W  W E S T M I N S T E R  C H U R C H   / /  I S S U E  1 2  / /  V O L U M E  2 7Personal Goals and Positive
Relationships

Here at Kells Lane, our children learn to be kind,
respectful and independent learners. Our aim is to
build an environment based on mutual respect,
where children and adults feel involved and valued.
We provide consistency in providing clear
boundaries, and are sensitive and responsive to
each child's needs, feelings and interests.

Our approach to behaviour management is positive;
it is based on high expectations, celebrating
successes and being intrinsically motivated to learn
how to make good choices.

Our behaviour policy is available on our school
website or you can request a paper copy from the
school office.

Self              Caring      Respectful     Staying            Self             Self
Worth        Friendships  Boundaries      Safe          Sufficient       Aware

Our children are valued as individuals and will in turn, learn to value
themselves. They will be taught how to negotiate friendships, respect

boundaries and appreciate themselves. 

Regular attendance is vital if children are to achieve their full potential socially, emotionally,
personally and academically.  Punctuality is also very important, to ensure your child does not
miss out on quality learning time.

If your child is going to be absent from school, please contact the school office by telephone or
email. If the reason is medical, please consult the school’s advice leaflet detailing illness and
absence periods (Appendix 2).

PLEASE NOTE: In line with main school procedures, holidays in term time will not be authorised
unless there are exceptional circumstances.  

Absence and Punctuality



What Learning Looks Like in Nursery

Phonics - Read Write Inc

Learning Opportunities
Adult Led:

 
Academic, personal and social development is
fundamental to learning. Our children gather

together in small groups for a daily story,
maths, phonics and mindfulness sessions.
These sessions are designed to teach new

learning and language, to enhance
independent play, develop empathy and self

awareness, to ensure children have the ability
to use and manage the environment

effectively.
 

Adult Guided:
 

These experiences will be explored in small
groups, guided by an adult to ensure children
are experiencing all 5 pillars of our curriculum.
These teaching opportunities are designed to

inspire conversations and questions, teach
new knowledge, which together which will

further enhance purposeful play. This focus
learning will range from sign language,

gardening, cooking and to physical exercise.

Plan Do Review:
 

In the plan-do review process, children make
plans, carry them out, and reflect on what they

have done. This time will be child-led, with
adults acting a facilitators and to support

children’s play when appropriate. In doing so,
children learn to take initiative, solve

problems, work with others, and accomplish
their goals - their play becomes more

purposeful and focused.

Child Initiated Learning:
 

Children will have opportunities and time to
plan, develop and extend their play, interests

and learning. Within child initiated time children
are able to extend and apply their learning.

Adults will plan for and create an enabling and
inspiring environment to provide children with
time, space and materials to play, investigate

and explore. 

As a school we follow the ‘Read Write Inc’ phonics programme and your child will take part in a
daily pre-phonics session after lunch. They will be introduced to phase 1 listening activities through
a range of fun and practical games and experiences. Read Write Inc is a daily and systematic
approach to teaching phonics, using pictures and flashcards.

For more information: https://home.oxfordowl.co.uk/reading/reading-schemes-oxford-levels/read-
write-inc-phonics-guide/ 



Within Early Years, we use an online system of recording your child’s learning journey and all
children in Early Years have an electronic Learning Journey set up for when they join us. We
use Tapestry to instantly upload photos, videos and observations of your child and this can be
accessed only by staff, and the parent of that child. These records will be regularly updated by
staff, with observations and information about your child’s stage of development. 

You will have the opportunity to add your own observations to your child’s learning journal and
share special times, milestones and interests with us in school. You are then able to like,
comment and add your own observations if you wish to share development with staff. The
Tapestry form in your welcome pack gives further information on this. Please fill it in and
return to school. 

Tapestry can be accessed through an app, or online via: https://tapestryjournal.com/

Tapestry 

We have a Twitter page to help with school to home communication. Many parents are already
following this page to keep up-to-date with what is going on in school. 
These pages can be found as follows:

            Twitter: https://twitter.com/KLPSgateshead

HOME AND SCHOOL
COMMUNICATION

Social Media



Communication between home and school life is
key and as a school we endeavor to  work in
partnership with parents and carers.

Our staff will be available daily for discussions, at
the end of the day at the Nursery entrance.  If you
have any worries or complaints, then please contact
us as soon as possible.
School office telephone: 0191 4334140
School office email: kellslane@klps.org.uk

Sharing Library Books
Situated outside our Nursery entrance, is our
sharing library. Here the children are encouraged to
choose a book of their choice to bring home and to
share with you. 
When you and your child are finished with this book,
simply return it and your child will be able to choose
another book to take home. You are welcome to do
this as many times as you would like.

Communication

Keeping Your Child Safe
At Kells Lane Primary School, our first priority will always be keeping children safe. All
safeguarding concerns should be reported immediately to:

Mrs Swinbank                     Miss Wilson                        Miss Bustard                            Mrs Lee
Act. Headteacher      Act. Dep. Headteacher              Early Years Lead                        SENCO

 

If you wish to apply to Kells Lane Primary School for a Reception place, the application window opens in
early November and closes again in mid-January. We will notify you of when and provide more information
about the online application system of how to apply nearer the time.

If your child was born between 01/09/2018 – 31/08/2019, then you must apply for your child to transfer to
a school of your choice for the next academic year.  Any application made after the deadline will be
classed as a late application and may affect your choice of school.  The majority of parents of children in
our nursery will choose to apply for a place in reception class at Kells Lane Primary School. However,
please be aware, this is NOT an automatic transfer and if a parent does not apply for a place, then a place
will not be allocated.
 
In the summer term before your child transitions into Reception, you will be invited to an informal evening
to hear further details about the Reception class.  (The parent evening only applies to those parents
whose children are joining Reception at Kells Lane).   We will ensure that the transition between Nursery
and Reception is as smooth as possible. 

Applying for your Child's Reception Place:

mailto:kellslane@klps.org.uk


N E W  W E S T M I N S T E R  C H U R C H   / /  I S S U E  1 2  / /  V O L U M E  2 7Drop Off and Pick Up

Please bring your child to the designated Nursery
entrance in the morning, which is next to the coloured
fence on the yard.

Where do I leave my child for
Nursery?

What if I'm late?
If you arrive late and the doors are closed, then
pleased bring your child to the main school office and
sign them in.
This is part of our school safeguarding procedure to
ensure the safety of our children and staff.

Who can bring my child?
Please ensure that your child is brought to school and
collected by a responsible adult. If your child is to be
collected by someone other than a person specified on
the data collection form, please let staff know at the
beginning of the school day.  

Parents must collect their child at the session finish
time. If a parent is unavoidably delayed due to
circumstances beyond their control, please make all
efforts to contact the school.

What if I'm late for home time?

Non-Collection
Child Procedure

 If a child is not collected and a
parent has not made contact,

the school office will make
every effort to contact the

parents via their work, home
and emergency contact

numbers on their data collection
form. 

If no contact has been made
with the parents within one hour

after the end of the child’s
school day, then either the

Headteacher or Deputy
Headteacher may contact the
Gateshead Council Children’s

Social Care Team. It will be the
role of this team to find a

responsible person to look after
the child. 

 School staff will remain on site
until the child is collected either

by the parent or Gateshead
Council’s Children’s Social

Care Team.

 

 

 

 
 
 



Depending on your child’s Nursery days (Mondays
and Tuesdays, or Thursdays and Fridays), the
children will all enjoy lunch together at 11.30am in
the dining hall with children from Reception. 

This will include Wednesdays for any children
accessing the full 30 hours of provision at Kells
Lane.

You have the option of providing your child with
either a packed lunch or you can purchase a
school meal at a cost of £2.60 per day.
Unfortunately, the Government Universal Free
School Meals initiative does not apply until children
start their Reception year. However, they will have
access to free fruit and milk during their session.

School Lunches

How to Pay for School Lunches
School lunch money can be paid weekly via the school office or online through the School
Gateway. Unfortunately, we cannot register you onto the School Gateway until your child is
admitted, so if you choose for them to have a school meal, please send cash for the first week in a
named envelope. If you are providing your child with a packed lunch, please be aware that Kells
Lane Primary School operates a ‘no nut policy’ due to children in school with severe allergies. 

Charging Policy

Some activities to stimulate and extend the
curriculum, such as visits to different
localities and places of interest, incur
transport and entrance costs. Parents are
asked to make a contribution which covers
the cost of travel and insurance, and, where
appropriate, entrance fees. The Charging
and Remissions Policy is available on the
school website.  

We would like to invite parents to make a
voluntary contribution of 50p per week,
for our Early Years piggy bank. This will go
towards enrichment opportunities for your
child.

Health and Safety
In the event of a child becoming ill or having an
accident in school, the school will need to
contact you. You are asked therefore to give at
least two emergency telephone numbers on the
Data Collection Form where you can be
reached.  

Should these contact details
change, please inform school
immediately.

Parents are asked to update annually
information on medical conditions e.g. asthma,
epilepsy, allergies.  

All visitors during the school day, including
parents, must use the main entrance and sign
in at reception.  They will be escorted at all
times when on site. Visitors should sign out
upon leaving the building.



These should not be brought to school unless absolutely necessary. Gateshead Council Policy
states that medicine can be given before the start of school, at the end of the school day and
before bed. If a fourth dose is required, prescribed medication can be administered by staff at the
Headteacher’s discretion upon completion of a Medication Form by parents. We are not able to
administer non-prescription medication.

If your child suffers from a chronic condition such as epilepsy or asthma which requires medication
to be stored on the premises, please complete a Medication Form, obtainable from the school
office. Inhalers must be retained in their original box bearing the prescription label. If a Care Plan
has been provided by a health professional, please ensure that we receive a copy of this. 

The Administration of Medication Policy is available on the school website.

Medicines

School Uniform
Children should wear an approved cardigan or jumper which
displays the recognised school logo. Please see Appendix 1
for more information.  The Uniform Policy is also on the school
website. 

All items of clothing, including shoes,
MUST be clearly named.
Children in school should not wear any jewellery other than a
wristwatch. No responsibility can be accepted for any items or
valuables which may be lost or damaged in school.  
It is very important that children are encouraged to manage
their own dressing and undressing from a very early age.
Please support your child to become as independent as
possible. Please also ensure that your child’s clothes are easy
to remove to aid independence in toileting.

 Dressing for the Weather
Your child will play outside every day, so please make sure they
have a named coat with them at all times and sensible shoes to
allow them to take part safely in physical activities.

In the summer months they will also need a sun hat and you may
need to put sunscreen on them before bringing them to school. 

Children will also require a named pair of wellingtons to keep in
school, as they will change into these for outdoor learning.

Please provide your child with a spare set of
clothing, including underwear and socks.
This should be kept on their peg in a small
named bag.
 



Parents are encouraged to let the school know if they are at all worried about any area of their
child’s development. At every stage of our work with children with special educational needs
and/or disabilities, parents are kept fully informed and are invited to attend regular interviews to
discuss their child’s progress. All information is confidential. The school will not consult external
agencies without prior consent from parents.

First day of school, nervous and
tense,

 
Letters and numbers will start to

make sense,
 

Phonics, maths and more to be
taught,

 
The highs and lows, we are here to

support,
 

Responsibility, friendships and using
your brain,

 
Safe and engaging... welcome to

Kells Lane!
 
 

Special Educational Needs and/or
Disability (SEND)

Further Information
This handbook is intended to answer most questions parents are likely to ask, but if you would
like further information, please contact the school office. Additional information about our school
can be found on the school website: www.kellslaneschool.org

We can’t wait to see you all in the new academic year!

http://www.kellslaneschool.org/


Appendix 1 – Uniform

The uniform list is shown below.

A PE kit is not required for Nursery

Ordering Uniform
Uniform orders can be placed online at 
https://totstoteams.com/schools/kells-lane-primary-school  

Please visit their website for current prices. 
 



Appendix 2 – List of Illnesses & Absence Periods







Telephone - 0191 4334140

Email - kellslane@klps.org.uk

Website -
www.kellslaneschool.org


